
 Josephine County, Oregon 
 

 

Human Resources Office 
Josephine County Courthouse 

500 NW 6th Street Dept 11 / Grants Pass OR 97526 
(541) 474-5217 / FAX (541) 474-5218 / TTY (800) 735-2900 

 
 

POSITION DESCRIPTION 
 
 
 Job Title: Home Detention Specialist  
 Department: Community Corrections 
 FLSA Status:  Non-Exempt   
 Job Code:  2764   
 WC Code:  9410  
 Effective Date:  January 1, 2007 
    Last Revised:   
 Pay Grade: A15   
 Union:  AFSCME  
  
SUMMARY   
Under the direction of the Community Corrections Director, the Home Detention Specialist performs assessments, 
home detention hook-up / intakes and disconnections / releases.  The position closely monitors activities of offenders; 
obtains breath analysis / urinalysis samples for alcohol and illegal drug consumption; consults with other staff and 
collateral contacts; prepares related files, records and reports data.  The position assures that fees are collected and 
recorded from all participating offenders.  Work is performed to assist in the processing of offenders sentenced to a 
period of incarceration under the direction of the Director and in conjunction with Parole and Probation Officers and the 
county jail staff.  Work is frequently reviewed for compliance with court orders, conditional release agreements, 
individual case plans, and Oregon law.  Incumbents must be able to work as part of a supervision team and may be 
called upon to work a flexible schedule. 
 
ESSENTIAL DUTIES AND RESPONSIBILITIES 
(Illustrative Only.  Any single position in the classification will not necessarily involve all of the listed duties below and 
other positions will involve duties which are not listed.  These duties represent the essential functions needed of 
persons in this classification.) 
 

1. Assists in performing supervisory authority assessments for offender placement in alternative sanction 
programs. 

 
2. Provides intake duties into the home detention program for adult and juvenile offenders.  Intake includes 

explanation of offender responsibility, signature of agreements, data collection and physical hook up of 
home detention equipment. 

 
3. Obtains breath analysis / urinalysis samples for alcohol and illegal drug consumption. 

 
4. Prepares timely and accurate progress notes. 

 
5. Gathers information to complete offender assessments. 

 
6. Monitors offender compliance with home detention and supervision conditions, and reports on progress.  

Reporting includes direct communication with the assigned parole and probation officer as well as data 
entry into the CIS system. 

 
7. Assures that proper maintenance of home detention equipment is performed. 



 
8. Provides home detention completion responsibilities including disconnecting equipment, assuring fees are 

paid and enters all data regarding completion. 
 

9. Participates in staff meetings, case staffings, special projects, and training events. 
 

10. Performs other duties as assigned. 
 
SUPERVISORY RESPONSIBILITIES 
This position has no supervisory responsibilities. 
 
QUALIFICATIONS   
To perform this job successfully, an individual must be able to perform each essential duty satisfactorily.  The 
requirements listed are representative of the knowledge, skill, and / or ability required 
 
EDUCATION AND EXPERIENCE 
Associate’s degree in criminology, criminal justice, human services, law enforcement, psychology, sociology, or closely 
related field; supplemented by one year experience; or equivalent combination of education and experience which 
demonstrates the knowledge, skills and ability to perform the duties described.  Some knowledge of probation and 
parole practices and philosophy; federal and state laws pertaining to adult and juvenile justice systems; the concepts 
of human behavior and adjustment problems in adult and youth offenders; substance abuse. 
 
JOB IMPACT 
Consequences of error could include exposure to litigation and public embarrassment due to such incidents as victim 
injury by probationer or parolee, false arrest and violation of civil rights. 
 
JOB CONTACTS   
This position requires working with probationer/parolees and their family members; the court system; law enforcement 
and other probation personnel; schools; social services agencies. 
 
LANGUAGE SKILLS 
Ability to read and interpret documents such as safety rules, operating and maintenance instructions, and procedural 
manuals.  Ability to write routine reports, correspondence and keep accurate records.  Ability to communicate 
effectively both verbally and in writing; maintain composure and work effectively in emergency and/or crisis situations; 
work effectively with adult and juvenile offenders, law enforcement personnel, social service agencies, treatment 
providers, and the general public. 
 
MATHEMATICAL SKILLS 
Ability to add and subtract two digit numbers and to multiply and divide with 10’s and 100’s.  Ability to perform these 
operations using units of American money and weight measurement, volume, and distance. 
 
REASONING ABILITIES 
Ability to solve practical problems and deal with a variety of concrete variables in situations where only limited 
standardization exists.  Ability to interpret a variety of instructions furnished in written, oral, diagram, or schedule form. 
 
OTHER SKILLS AND ABILITIES 
Utilizing computer software to access/update files and to generate reports; the operation of standard office equipment. 
 
CERTIFICATES, LICENSES, REGISTRATIONS 
Possession of and Oregon Drivers License; safe driving record. 
 
BACKGROUND INVESTIGATION 
Those employed in this position will be subject to a background investigation prior to final employment offer.  
Conviction of a crime may disqualify an individual for this classification. 
 
WORK ENVIRONMENT  
(The work environment characteristic described here are representative of those an employee encounters while 
performing the essential function of this job.   
 



While performing the duties of this job, the employee may be exposed to contagious diseases.  Employee must be 
able to work a flexible schedule.  This position requires meeting deadlines, uncontrollable work flow and pressure, and 
the need for accuracy and attention to detail in preparing progress notes, correspondence and reports.  Position 
requires working with adult and juvenile offenders, their family members, the adult and juvenile court systems, law 
enforcement, social service agencies, and treatment providers. 
 
PHYSICAL REQUIREMENTS 
The physical demands described here are representative of those that must be met by an employee to successfully 
perform the essential functions of this job.  Reasonable accommodations may be made to enable individuals with 
disabilities to perform the essential functions. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  



PHYSICAL REQUIREMENTS 

Check if 
required for 
essential job 

function 

Activity Never 0% Occasionally   
1-33% 

Frequently    
34-66% 

Continuous    
67-100% 

 Standing     

 Sitting - 1/2 hour plus     

 Moving about work area     

 Bending forward     

 Stoop position - 1 minute plus     

 Climbing stairs - 1 floor     

 Crawling - hands & knees     

 Reaching overhead     

 Lifting strength # of pounds = 50lbs   

 Lifting      

 Patient Lifting     

 Lifting Overhead     

 Moving carts, etc.     

 Carry items     

 Dexterity/Coordination     

 Keyboard Operation     

 Rapid-mental/hand/eye coord.     

 Operation of motor vehicle     

Speech, Vision & Hearing 
 Distinguish colors  Yes:     No:      

 Distinguish shades  Yes:     No:      

 Depth perception  Describe:       

 Ability to hear  Normal Speech Level:       

 Other Spec. Hearing Req.  Describe:        

Exposure - Environmental Factors 
 Heat     

 Cold     

 Humidity     

 Wet Area/Slippery     

 Noise     

 Dust     

 Smoke     

 Vibration     

 Chemical Solutions     

 Uneven Area     

 Ladder/Scaffold       

 Ionization     

 Radiation     

 Body Fluids     

 
 

 


