Josephine County, Oregon

Human Resources Office

Josephine County Courthouse

500 NW 6" Street Dept 11 / Grants Pass OR 97526

(541) 474-5217 | FAX (541) 474-5218 / TTY (800) 735-2900

POSITION DESCRIPTION

Job Title: Assistant Park Ranger
Department: Parks
FLSA Status: Non-Exempt
WC Code: 9102
Effective Date: February 1, 2016
Last Revised: February 12, 2016
Pay Grade: A09
Union: AFSCME

SUMMARY
Assist Park Rangers with maintenance work on park grounds, equipment and facilities. Enforce fees in parks.

ESSENTIAL DUTIES AND RESPONSIBILITIES

(HNustrative Only. Any single position in the classification will not necessarily involve all of the listed duties below and
other positions will involve duties which are not listed. These duties represent the essential functions needed of persons
in this classification.)

1. Enforces park fees and rules, writes citations and collects user fees.

2. Keeps restrooms clean and furnished with supplies.

3. Assists Park Rangers with carpentry duties on buildings, picnic shelters, playground equipment, fences and signs.
4. Assists Park Rangers with electrical wiring, motors, panels and irrigation controls.

5. Troubleshoots problems with irrigation and water systems; performs adjustments and minor repairs on potable
water systems.

6. Assists with repairs and installing plumbing systems and fixtures.

7. Maintains park grounds by mowing, planting, fertilizing, spraying, pruning and removing dead trees and debris.
8. Assists rangers with maintaining roadways, campsites and walking trails.

9. Performs minor mechanical repairs on machines, tools, lawn mowers, tractors and trucks.

10. Responds to inquiries from the public regarding park facilities.

11. Provide direction and duty assignments to seasonal employees and other work crews.

12. Other duties as assigned.



SUPERVISORY RESPONSIBILITIES
Supervision is provided to seasonal employees, work crews and occasionally to Park Hosts for specific projects in
various parks.

QUALIFICATIONS
To perform this job successfully, an individual must be able to perform each essential duty satisfactorily. The
requirements listed are representative of the knowledge, skill, and/or ability required.

Considerable knowledge of the practices, principles and methods used in park construction and maintenance;
materials, tools and equipment used in park maintenance and construction; lawn, shrub and tree care; safety practices
and precautions in performing responsibilities. Understand and follow oral and written instructions; communicate
effectively both verbally and in writing; coordinate and direct the activities of subordinate employees; read and interpret
plans and specifications; deal courteously and tactfully with the public; establish and maintain effective working
relationships with other employees, County departments and the general public.

EDUCATION AND EXPERIENCE

High school diploma or equivalency; and some experience in the construction and/or maintenance trades. Requires
some experience in public relations, and the ability to work with difficult people in stressful situations. General knowledge
of RV/day use park amenities preferred.

JOB IMPACT

Consequences of error could jeopardize the health and welfare of the public resulting in a liability to the County. The
most common consequence of error would involve financial loss due to improper preventative and corrective
maintenance to County parks.

TYPICAL PROBLEMS ENCOUNTERED

Problems encountered generally revolve around dealing with the general public who disobey park rules, have medical
emergencies or cause vandalism. Other problems may include locating underground water lines or wiring for repairs to
park water or irrigation systems.

JOB CONTACTS
Contacts are with other County department personnel and the public to resolve problems.

LANGUAGE SKILLS

Ability to read and interpret documents such as safety rules, operating and maintenance instructions, and procedure
manuals. Ability to write routine reports and correspondence. Ability to speak effectively before groups of customers or
employees of organization.

MATHEMATICAL SKILLS
Ability to add, subtract, multiply, and divide in all units of measure, using whole numbers, common fractions, and
decimals. Ability to compute rate, ratio, and percent and to draw and interpret bar graphs.

REASONING ABILITIES

Ability to apply common sense understanding to carry out instructions furnished in written, oral, or diagram form. Ability
to deal with problems involving several concrete variables in standardized situation. Ability to work independently and
meet timelines of assigned responsibilities.

OTHER SKILLS AND ABILITIES
The operation of a pick-up, loader and tractor; and the operation and maintenance of various hand and power tools
used in park maintenance and construction.

CERTIFICATES, LICENSES, REGISTRATIONS
Possession of or ability to obtain valid Oregon Commercial Driver’s License; safe driving record.




BACKGROUND INVESTIGATION
Those employed in this position are subject to a background investigation including criminal background investigation.
Conviction of a crime will not necessarily disqualify an individual.

WORK ENVIRONMENT

The majority of work is performed in a park area which requires working in all types of weather conditions, walking, lifting
and pulling. The position is impacted by repetitiveness; heavy work flow in peak summer seasons; the need to make
quick decisions or judgments under pressure in dealing with disruptive citizens or emergency medical situations; the
need for extreme accuracy or precision; and uncontrollable interruptions and distractions. The employee is frequently
exposed to moving mechanical parts. The employee is occasionally exposed to wet and/or humid conditions; high,
precarious places; fumes or airborne particles; toxic or caustic chemicals; risk of electrical shock; and vibration. The
noise level in the work environment is usually moderate.

PHYSICAL REQUIREMENTS

The physical demands described here are representative of those that must be met by an employee to successfully
perform the essential functions of this job. Reasonable accommodations may be made to enable individuals with
disabilities to perform the essential functions.

While performing the duties of this job, the employee is regularly required to stand; walk; use hands to finger, handle, or
feel; and reach with hands and arms. The employee frequently is required to stoop, kneel, crouch, and talk or hear. The
employee is occasionally required to sit, climb or balance, and taste or smell. The employee must occasionally lift and/or
move up to 100 pounds. Specific vision abilities required by this job include close vision, distance vision, depth
perception, and ability to adjust focus.
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