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JOSEPHINE COUNTY 
Internal Services Fund Description 

2008-09 
 

 
 
The Internal Services Fund (ISF) contains departments and divisions that primarily 
provide services and support to other County departments.  This fund includes budgets 
for General Government, the Board of County Commissioners, Finance, Human 
Resources, Property Management, Information Technology, Communications, 
Geographical Information Systems (GIS), and County Legal Counsel.  The net cost of 
these overhead departments/divisions is assessed against the operational funds based on 
their personnel and materials and services budgets.  The assessment is the major source 
of revenue for this fund. 
 
The adopted budget is in balance, which means that the budgeted requirements 
(expenditures and ending fund balance) are equal to the resources (beginning fund 
balance and revenues) that are estimated to be available during the budget year.   
 
In the pages that follow, a summary of the Internal Services Fund (Resources and 
Requirements) is presented first, followed by sections for each of the departments and 
divisions.   
 
For each office/division, there is a Program Worksheet (Schedule B).  Schedule B 
provides information about the purpose of the department or division, how much revenue 
it is expected to generate during the budget year, and a breakdown of its expenditure 
budget by the categories specified in Oregon Local Budget Law. 
 
Schedules C, D, and E provide details of resources, personal services and other 
expenditures, respectively. 
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RESOURCES AND REQUIREMENTS

INTERNAL SERVICES FUND (401)

Second 
Preceding Year 

2005-06

First      
Preceding Year 

2006-07

RESOURCES
-$                1,066,949$      200,337$          Beginning fund balance 650,000$         650,000$         650,000$         
-                  2,650,172        2,686,345         Revenues from ISF charges 2,685,200        2,685,200        2,755,200        
-                  36,052             -                   Interest income 10,000             10,000             10,000             

Revenues generated by departments/divisions:
-                  5,622               5,250                   BCC 2,600               2,600               2,600               
-                  15,035             48,600                 Finance 15,000             15,000             15,000             
-                  14,788             125,000               Property Management 157,800           157,800           157,800           
-                  29,003             9,900                   Communications 22,400             22,400             22,400             
-                  18,771             21,480                 GIS 38,500             38,500             38,500             
-                  68,996             70,200                 Central Services -                   -                   -                   
-                  96,064             97,760                 Law Library 117,700           117,700           117,700           

Interfund Transfers:
-                  16,540             -                       Law Library -                   -                   -                   
-                  50,278             19,128                  General Services - Title 111 -GIS 13,500             13,500             13,500             
-                  -                   50,500                  General Services - Title 111 COO/ Admin 25,000             25,000             25,000             
-                  -                   50,500                  Mental Health Fund - COO/ Administration 45,000             45,000             45,000             
-$                4,068,270$      3,385,000$       TOTAL RESOURCES 3,782,700$     3,782,700$     3,852,700$     

Historical Data
Actual

Adopted Budget 
This Year      
2007-08

DESCRIPTION                           
RESOURCES AND REQUIREMENTS

Josephine County

Proposed By 
Budget Officer 

Approved By 
Budget 

Committee

Adopted By 
Governing Body

Budget for Next Year 2008-09
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RESOURCES AND REQUIREMENTS

INTERNAL SERVICES FUND (401)

Second 
Preceding Year 

2005-06

First      
Preceding Year 

2006-07

Historical Data
Actual

Adopted Budget 
This Year      
2007-08

DESCRIPTION                           
RESOURCES AND REQUIREMENTS

Josephine County

Proposed By 
Budget Officer 

Approved By 
Budget 

Committee

Adopted By 
Governing Body

Budget for Next Year 2008-09

REQUIREMENTS
-$                271,335$         213,645$          General Government 292,500$         292,500$         292,500$         
-                  436,254           438,387            BCC Administration 483,200           483,200           483,200           
-                  98,711             213,850            Chief Operating Officer -                   -                   -                   
-                  445,354           466,000            Finance 491,100           491,100           491,100           
-                  286,206           221,817            Human Resources 217,500           217,500           217,500           
-                  119,930           125,000            Property Management 157,800           157,800           157,800           
-                  641,725           614,991            Information Technology 701,000           701,000           701,000           
-                  308,857           294,000            Communications 328,400           328,400           328,400           
-                  167,752           139,039            GIS 107,600           107,600           107,600           
-                  97,724             70,200              Central Services -                   -                   -                   
-                  357,893           344,000            Legal 376,100           376,100           376,100           
-                  80,350             97,760              Law Library 117,700           117,700           117,700           

Interfund Transfers:
-                  70,000             -                      Equipment Reserve Fund 230,000           230,000           230,000           
-                  350,000           -                      Property Reserve Fund -                   -                   -                   
-                  -                   146,311            Contingency 279,800           279,800           349,800           

-                  3,732,091        3,385,000$       TOTAL REQUIREMENTS 3,782,700$     3,782,700$     3,852,700$     
-                  336,179           Ending Fund Balance
-$                4,068,270$      TOTAL ACTUAL
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Fund: Internal Services Fund
Office/Division: Summary

Cost
Center 
Code Program Name FTE Resources Requirements

191110 General Government -    -$               292,500$          
151110 BCC Administration 5.5 17,600           483,200            
161110 Finance 5.0 30,000           491,100            
373530 Human Resources 2.8 -                 217,500            
192000 Property Management 1.5 157,800         157,800            
331110 Information Technology 7.0 -                 701,000            
361110 Communications 3.0 22,400           328,400            
182000 Geographical Information Systems (G.I.S) 1.0 38,500           107,600            
421110 Legal 4.0 -                 376,100            
421160 Law Library 0.6 117,700         117,700            

         Total  for Fund 30.4 384,000$       3,272,900$      

From Schedule B

JOSEPHINE COUNTY
Schedule A - Office/Division Summary of Programs

Adopted Budget
2008-09
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Fund: Internal Services Fund (401)
Office/Division: Board of County Commissioners
Program: General Government 
Cost Center #: 191110

FTE Dollars
Resources:

Beginning Fund Balance -$                 

Program Revenues (Schedule C) -                   

Interfund Transfers (In) (Schedule C) -                   

Total Resources - To Schedule A -$                
Requirements:

Expenditures:

     Personal Services (Schedule D) -$                 

     Materials and Services (Schedule E) 292,500           

     Interfund Transfers (Out) (Schedule E) -                   

     Capital Outlays directly from program (Schedule F) -                   

Contingency -                   

Ending Fund Balance -                   

Total Requirements - To Schedule A -     292,500$         

Purpose of Program:
General Government is for budgeting county-wide costs which are not charged to operating 
departments, such as the annual audit, legal notices for the budget and meetings, and
supplies for recognition events, and building maintenance on the Anne Basker Auditorium.

Budget Amounts

JOSEPHINE COUNTY
Schedule B - Program Worksheet

Adopted Budget
2008-09
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Fund: Internal Services Fund (401)
Office/Division: Board of County Commissioners
Program: General Government
Cost Center #: 191110

Budget
Amount

Materials and Services:
Supplies:

43100 Office Supplies -$              
43300 Operating Supplies
43328 Uniforms and Protective Gear
43770 Equipment (<$5,000)
44910 Printing and Duplication
44929 Postage and Shipping 80,000          
43340 Food and Related Supplies (CJ and Sheriff only)
43920 Ammunition (Sheriff only)
43740 Aviation Fuel (Airport only)

Fees and Services:
44001 Contracted Services
44040 Advertising 20,300          
44100 Professional Services 36,400          
44922 Dues and Subscriptions 57,500          
44990 Insurance 75,400          
44463 Witness Fees (DA only)

Training and Travel:
44410 Travel
44451 Education and Training

Facilities and Utilties:
44600 Utilities
44661 Communications
44710 Rental - Land and Buildings 1,200            
44720 Rental - Vehicles and Equipment
44810 Building Operation, Repairs and Maint (BOM) 21,700          
44840 Equipment Operation, Repairs and Maint (Fleet)

Intergovernmental Payments
45500 Intergovernmental Payments

Miscellaneous
43010 Disability Awards/Settlements (Self Insurance Fund only)
44200 Medical Services (Self Insurance Fund only)
44992 Self Insurance Claims (Self Insurance Fund only)
44995 Miscellaneous

    Total Materials and Services - To Schedule B 292,500$      

Transfers to Other Funds (List recipients):
45210 -$              
45210
45210
45210

   Total Interfund Transfers (Out) - To Schedule B -$             

JOSEPHINE COUNTY
Schedule E - Other Requirements

Adopted Budget
2008-09
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Fund: Internal Services Fund (401)
Office/Division: Board of County Commissioners
Program: BCC Administration
Cost Center #: 151110

FTE Dollars
Resources:

Beginning Fund Balance -$                 

Program Revenues (Schedule C) 2,600               

Interfund Transfers (In) (Schedule C) -                   

Total Resources - To Schedule A 2,600$            
Requirements:

Expenditures:

     Personal Services (Schedule D) 5.5 472,500$         

     Materials and Services (Schedule E) 10,700             

     Interfund Transfers (Out) (Schedule E) -                   

     Capital Outlays directly from program (Schedule F) -                   

Contingency -                   

Ending Fund Balance -                   

Total Requirements - To Schedule A 5.5      483,200$         

Purpose of Program:
This is the office of the Board of County Commissioners (BCC).  The County is governed by three
elected County Commissioners.  The BCC serves as the executive-legislative branch of the County 
and performs quasi-judicial functions.  The BCC is responsible for the planning, formation and 
implementation of the annual budget.  The heads of the Divisions in the County government
report to their liaison Commissioner.  The Commissioners serve on a number of federal, state,
and local panels, boards and commissions with fiscal duties and authority over public monies. 
The BCC also represents Josephine County by performing ceremonial leadership functions.
.

Budget Amounts

JOSEPHINE COUNTY
Schedule B - Program Worksheet

Adopted Budget
2008-09
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Fund: Internal Services Fund
Office/Division: Board of County Commissioners
Program: BCC Administration
Cost Center #: 151110

Revenue
Source Budget
Code Amount

Revenues:
30000 Property Taxes -$               
30100 Prior Year Taxes
30900 Other Taxes
31100 Licenses, Permits and Fees
32100 Federal Grants
32200 State Grants
32300 Local Grants
32500 Private Grants
33100 Charges for Services
33200 Sales of Materials
33300 Rental Charges 11920 2,000             
34200 Fines and Forfeitures
35300 Interfund Payments
37100 Interest Earned
37200 Donations
37850 Equity Transfer In
37900 Miscellaneous

600                
Total Revenues - To Schedule B 2,600$           

Transfers from Other Funds (List sources):
35200 -$               
35200
35200

Total Interfund Transfers (In) - To Schedule B -$               

JOSEPHINE COUNTY
Schedule C - Resources

Adopted budget
2008-09
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Fund: Internal Services Fund (401)
Office/Division: Board of County Commissioners
Program: BCC Administration
Cost Center #: 151110

Budget
Amount

Materials and Services:
Supplies:

43100 Office Supplies 4,000$          
43300 Operating Supplies
43328 Uniforms and Protective Gear
43770 Equipment (<$5,000) 1,100            
44910 Printing and Duplication 4,100            
44929 Postage and Shipping 100               
43340 Food and Related Supplies (CJ and Sheriff only)
43920 Ammunition (Sheriff only)
43740 Aviation Fuel (Airport only)

Fees and Services:
44001 Contracted Services
44040 Advertising
44100 Professional Services
44922 Dues and Subscriptions 200               
44990 Insurance
44463 Witness Fees (DA only)

Training and Travel:
44410 Travel
44451 Education and Training

Facilities and Utilties:
44600 Utilities
44661 Communications 200               
44710 Rental - Land and Buildings
44720 Rental - Vehicles and Equipment
44810 Building Operation, Repairs and Maint (BOM)
44840 Equipment Operation, Repairs and Maint (Fleet) 500               

Intergovernmental Payments
45500 Intergovernmental Payments

Miscellaneous
43010 Disability Awards/Settlements (Self Insurance Fund only)
44200 Medical Services (Self Insurance Fund only)
44992 Self Insurance Claims (Self Insurance Fund only)
44995 Miscellaneous 500               

    Total Materials and Services - To Schedule B 10,700$       

Transfers to Other Funds (List recipients):
45210 -$              
45210
45210
45210

   Total Interfund Transfers (Out) - To Schedule B -$             

JOSEPHINE COUNTY
Schedule E - Other Requirements

Adopted Budget
2008-09
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Cost 
Center FTE Job Title

Grade 
& Step

Annual 
Salary

Total 
Taxes & 
Benefits

Total 
Salary & 
Benefits

151110 1 Commissioner E0401 73,921  32,143  106,064  
151110 1 Board Admin Assist M1307 43,089  22,458  65,546    
151110 1 Brd Executive Asst M1403 40,565  21,665  62,229    
151110 1 Board Admin Assist M1302 38,353  20,970  59,323    
151110 1 Commissioner E0401 73,921  32,143  106,064  
151110 1 Commissioner E0401 73,921  32,143  106,064  

6 343,769 161,522 505,291  

(0.5) Board Admin Assist M1307 (21,544) (11,229) (32,773)   

5.5   322,225 150,293 472,518  

5.5 Personal Services per Schedule B 472,500

Note re Board Admin Assistant:
.5 FTE Attributed to BCC
.5 FTE Attributed to Property Management

2008-09

Josephine County
Schedule D - Personal Services

Board of County Commissioners Office
Adopted Budget
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Fund: Internal Services Fund (401)
Office/Division: Finance
Program: Financial Services
Cost Center #: 161110

FTE Dollars
Resources:

Beginning Fund Balance -$                 

Program Revenues (Schedule C) 15,000             

Interfund Transfers (In) (Schedule C) -                   

Total Resources - To Schedule A 15,000$           
Requirements:

Expenditures:

     Personal Services (Schedule D) 5.00 419,200$         

     Materials and Services (Schedule E) 71,900             

     Interfund Transfers (Out) (Schedule E) -                   

     Capital Outlays directly from program (Schedule F) -                   

Contingency -                   

Ending Fund Balance -                   

Total Requirements - To Schedule A 5.00 491,100$         

Purpose of Program:
Provide financial management and planning for Josephine County
Establish and maintain internal controls for financial activities
Implement and enforce County fiscal policy
Provide accurate and timely financial reports
Prepare and monitor compliance of annual budget
Prepare comprehensive annual financial report

Budget Amounts

JOSEPHINE COUNTY
Schedule B - Program Worksheet

Adopted budget
2008-09
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Fund: Internal Services Fund (401)
Office/Division: Finance
Program: Financial Services
Cost Center #: 161110

Revenue
Source Budget
Code Amount

Revenues:
30000 Property Taxes -$               
30100 Prior Year Taxes
30900 Other Taxes
31100 Licenses, Permits and Fees
32100 Federal Grants
32200 State Grants
32300 Local Grants
32500 Private Grants
33100 Charges for Services 51250 15,000           
33200 Sales of Materials
33300 Rental Charges
34200 Fines and Forfeitures
35300 Interfund Payments
37100 Interest Earned
37200 Donations
37850 Equity Transfer In
37900 Miscellaneous

Total Revenues - To Schedule B 15,000$         

Transfers from Other Funds (List sources):
35200 -$               
35200
35200

Total Interfund Transfers (In) - To Schedule B -$               

Bill - $15,000 SAMHSA and $15,000 MH Authority

JOSEPHINE COUNTY
Schedule C - Resources

Adopted Budget
2008-09
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Fund: Internal Services Fund (401)
Office/Division: Finance
Program: Financial Services
Cost Center #: 161110

Budget
Amount

Materials and Services:
Supplies:

43100 Office Supplies 1,200$          
43300 Operating Supplies 2,500            
43328 Uniforms and Protective Gear
43770 Equipment (<$5,000) 500               
44910 Printing and Duplication 2,000            
44929 Postage and Shipping
43340 Food and Related Supplies (CJ and Sheriff only)
43920 Ammunition (Sheriff only)
43740 Aviation Fuel (Airport only)

Fees and Services:
44001 Contracted Services 48,000          
44040 Advertising
44100 Professional Services 9,100            
44922 Dues and Subscriptions 800               
44990 Insurance 2,500            
44463 Witness Fees (DA only)

Training and Travel:
44410 Travel 4,700            
44451 Education and Training

Facilities and Utilties:
44600 Utilities
44661 Communications 100               
44710 Rental - Land and Buildings
44720 Rental - Vehicles and Equipment
44810 Building Operation, Repairs and Maint (BOM)
44840 Equipment Operation, Repairs and Maint (Fleet) 500               

Intergovernmental Payments
45500 Intergovernmental Payments

Miscellaneous
43010 Disability Awards/Settlements (Self Insurance Fund only)
44200 Medical Services (Self Insurance Fund only)
44992 Self Insurance Claims (Self Insurance Fund only)
44995 Miscellaneous

    Total Materials and Services - To Schedule B 71,900$       

Transfers to Other Funds (List recipients):
45210 -$              
45210
45210
45210

   Total Interfund Transfers (Out) - To Schedule B -$             

JOSEPHINE COUNTY
Schedule E - Other Requirements

Adopted Budget
2008-09
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Cost 
Center FTE Job Title

Grade 
& Step

Annual 
Salary

Total 
Taxes & 
Benefits

Total 
Salary & 
Benefits

161110 1 Accountant/analys M1804 47,400   23,812   71,212     
161110 1 Controller M2312 67,753   30,206   97,959     
161110 1 Chief Financial O C0601 89,964   37,183   127,147   
161110 1 Acctg Tech A1210 37,178   20,531   57,709     
161110 1 Acct/Payroll M1602 42,843   22,380   65,224     

5 285,138   134,112   419,251   

5 Personal Services per Schedule B 419,200

2008-09

Josephine County
Schedule D - Personal Services

Finance
Adopted Budget
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Fund: Internal Services Fund (401)
Office/Division: Human Resources 
Program: Personnel
Cost Center #: 373530

FTE Dollars
Resources:

Beginning Fund Balance -$                 

Program Revenues (Schedule C) -                   

Interfund Transfers (In) (Schedule C) -                   

Total Resources - To Schedule A -$                
Requirements:

Expenditures:

     Personal Services (Schedule D) 2.8 195,000$         

     Materials and Services (Schedule E) 22,500             

     Interfund Transfers (Out) (Schedule E) -                   

     Capital Outlays directly from program (Schedule F) -                   

Contingency -                   

Ending Fund Balance -                   

Total Requirements - To Schedule A 2.8      217,500$         

Purpose of Program:
Administer a comprehensive HR program that recruits, compensates and retains a 
productive workforce, and fosters a work environment that is fair and compliant with 
applicable laws, agreements and policies, so that the County can deliver effective and 
efficient services. 

Budget Amounts

JOSEPHINE COUNTY
Schedule B - Program Worksheet

Adopted Budget
2008-09
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Fund: Internal Services Fund (401)
Office/Division: Human Resources 
Program: Personnel
Cost Center #: 373530

Budget
Amount

Materials and Services:
Supplies:

43100 Office Supplies 2,000$          
43300 Operating Supplies 2,000            
43328 Uniforms and Protective Gear -                
43770 Equipment (<$5,000) -                
44910 Printing and Duplication 1,600            
44929 Postage and Shipping 150               
43340 Food and Related Supplies (CJ and Sheriff only) -                
43920 Ammunition (Sheriff only) -                
43740 Aviation Fuel (Airport only) -                

Fees and Services: -                
44001 Contracted Services 2,500            
44040 Advertising 7,500            
44100 Professional Services -                
44922 Dues and Subscriptions 3,100            
44990 Insurance 2,500            
44463 Witness Fees (DA only) -                

Training and Travel: -                
44410 Travel 350               
44451 Education and Training 500               

Facilities and Utilties: -                
44600 Utilities -                
44661 Communications 225               
44710 Rental - Land and Buildings -                
44720 Rental - Vehicles and Equipment -                
44810 Building Operation, Repairs and Maint (BOM) -                
44840 Equipment Operation, Repairs and Maint (Fleet) -                

Intergovernmental Payments -                
45500 Intergovernmental Payments -                

Miscellaneous -                
43010 Disability Awards/Settlements (Self Insurance Fund only) -                
44200 Medical Services (Self Insurance Fund only) -                
44992 Self Insurance Claims (Self Insurance Fund only) -                
44995 Miscellaneous 75                 

    Total Materials and Services - To Schedule B 22,500$       

Transfers to Other Funds (List recipients):
45210 -$              
45210
45210
45210

   Total Interfund Transfers (Out) - To Schedule B -$             

JOSEPHINE COUNTY
Schedule E - Other Requirements

Adopted Budget
2008-09
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Cost 
Center FTE Job Title

Grade 
& Step

Annual 
w/COLA

Total 
Taxes & 
Benefits

Total 
Salary & 
Benefits

373530 1 Sr Hr Technician M1605 45,948  23,356  69,304    
373530 0.8 Hr Assistant M0701 22,529  6,880    29,410    
373530 1 HR Manager M2507 66,432  29,791  96,222    

2.8 134,909 60,027  194,936   

2.8 Personal services per Schedule B 195,000

Adopted Budget
2008-09

Josephine County

Human Resources
Schedule D - Personal Services

286



Fund: Internal Services Fund (401)
Office/Division: Board of County Commissioners
Program: Property Management
Cost Center #: 192000

FTE Dollars
Resources:

Beginning Fund Balance -$                 

Program Revenues (Schedule C) 157,800           

Interfund Transfers (In) (Schedule C) -                   

Total Resources - To Schedule A 157,800$         
Requirements:

Expenditures:

     Personal Services (Schedule D) 1.5 128,400$         

     Materials and Services (Schedule E) 29,400             

     Interfund Transfers (Out) (Schedule E) -                   

     Capital Outlays directly from program (Schedule F) -                   

Contingency -                   

Ending Fund Balance -                   

Total Requirements - To Schedule A 1.5      157,800$         

Purpose of Program:

Responsibility for purchase, trade, lease, and sale of county owned real property not specifically
designated for management by another county department. This includes preparation, review and
approval of any leases or documents conveying or accepting an interest in the property and
improvements; accounting for payables, receivables, assessments, fees, and any other revenues or
expenditures related to county owned real property.

Budget Amounts

JOSEPHINE COUNTY
Schedule B - Program Worksheet

Adopted Budget
2008-09
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Fund: Internal Services Fund (401)
Office/Division: Board of County Commissioners
Program: Property Management
Cost Center #: 192000

Revenue
Source Budget
Code Amount

Revenues:
30000 Property Taxes -$               
30100 Prior Year Taxes
30900 Other Taxes
31100 Licenses, Permits and Fees
32100 Federal Grants
32200 State Grants
32300 Local Grants
32500 Private Grants
33100 Charges for Services
33200 Sales of Materials 41450 157,800         
33300 Rental Charges
34200 Fines and Forfeitures
35300 Interfund Payments
37100 Interest Earned
37200 Donations
37850 Equity Transfer In
37900 Miscellaneous

Total Revenues - To Schedule B 157,800$       

Transfers from Other Funds (List sources):
35200 -$               
35200
35200

Total Interfund Transfers (In) - To Schedule B -$               

JOSEPHINE COUNTY
Schedule C - Resources

Adopted Budget
2008-09
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Fund: Internal Services Fund (401)
Office/Division: Board of County Commissioners
Program: Property Management
Cost Center #: 192000

Budget
Amount

Materials and Services:
Supplies:

43100 Office Supplies 500$             
43300 Operating Supplies -                
43328 Uniforms and Protective Gear -                
43770 Equipment (<$5,000) -                
44910 Printing and Duplication 1,000            
44929 Postage and Shipping 400               
43340 Food and Related Supplies (CJ and Sheriff only) -                
43920 Ammunition (Sheriff only) -                
43740 Aviation Fuel (Airport only)

Fees and Services:
44001 Contracted Services 6,800            
44040 Advertising 2,500            
44100 Professional Services 9,500            
44922 Dues and Subscriptions 2,300            
44990 Insurance -                
44463 Witness Fees (DA only) -                

Training and Travel:
44410 Travel 1,000            
44451 Education and Training 1,000            

Facilities and Utilties:
44600 Utilities -                
44661 Communications 100               
44710 Rental - Land and Buildings -                
44720 Rental - Vehicles and Equipment -                
44810 Building Operation, Repairs and Maint (BOM) -                
44840 Equipment Operation, Repairs and Maint (Fleet) 1,000            

Intergovernmental Payments
45500 Intergovernmental Payments 2,500            

Miscellaneous
43010 Disability Awards/Settlements (Self Insurance Fund only)
44200 Medical Services (Self Insurance Fund only)
44992 Self Insurance Claims (Self Insurance Fund only)
44995 Miscellaneous 800               

    Total Materials and Services - To Schedule B 29,400$       

Transfers to Other Funds (List recipients):
45210 -$              
45210
45210
45210

   Total Interfund Transfers (Out) - To Schedule B -$             

JOSEPHINE COUNTY
Schedule E - Other Requirements

Adopted Budget
2008-09
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Cost 
Center FTE Job Title

Grade 
& Step

Annual 
Salary

Total 
Taxes & 
Benefits

Total 
Salary & 
Benefits

192000 1 Cty Property Man M2212 65,443  30,141  95,584    
192000 0.5 Board Admin Assist M1307 21,544  11,229  32,773    

1.5 86,988  41,370  128,358  

1.5 Personal Services per Schedule B 128,400

Note re Board Admin Assistant:
.5 Attributed to Property Management
.5 Attributed to BCC Budget

2008-09

Josephine County
Schedule D - Personal Services

Property Management
Adopted Budget
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Fund: Internal Services Fund (401)
Office/Division: Information Technology
Program: Information Technology
Cost Center #: 331110

FTE Dollars
Resources:

Beginning Fund Balance -$                 

Program Revenues (Schedule C) -                   

Interfund Transfers (In) (Schedule C) -                   

Total Resources - To Schedule A -$                
Requirements:

Expenditures:

     Personal Services (Schedule D) 7.0 511,200$         

     Materials and Services (Schedule E) 189,800           

     Interfund Transfers (Out) (Schedule E) -                   

     Capital Outlays directly from program (Schedule F) -                   

Contingency -                   

Ending Fund Balance -                   

Total Requirements - To Schedule A 7.0      701,000$         

Purpose of Program:
The purpose of the Information Technology Program is to provide, coordinate, and facilitate the use 
of technology and information resources, including infrastructure, applications and workstations, in 
the departments of Josephine County; supporting these departments in the fulfillment of their mission 
statements in an efficient and cost effective manner.

Budget Amounts

JOSEPHINE COUNTY
Schedule B - Program Worksheet

Adopted Budget
2008-09
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Fund: Internal Services Fund (401)
Office/Division: Information Technology
Program: Information Technology
Cost Center #: 331110

Budget
Amount

Materials and Services:
Supplies:

43100 Office Supplies 3,000$          
43300 Operating Supplies 4,000            
43328 Uniforms and Protective Gear 750               
43770 Equipment (<$5,000) 88,900          
44910 Printing and Duplication 1,500            
44929 Postage and Shipping 250               
43340 Food and Related Supplies (CJ and Sheriff only)
43920 Ammunition (Sheriff only)
43740 Aviation Fuel (Airport only)

Fees and Services:
44001 Contracted Services 64,700          
44040 Advertising
44100 Professional Services
44922 Dues and Subscriptions
44990 Insurance 2,500            
44463 Witness Fees (DA only)

Training and Travel:
44410 Travel 3,500            
44451 Education and Training 10,000          

Facilities and Utilties:
44600 Utilities 9,000            
44661 Communications 200               
44710 Rental - Land and Buildings
44720 Rental - Vehicles and Equipment
44810 Building Operation, Repairs and Maint (BOM) -                
44840 Equipment Operation, Repairs and Maint (Fleet)

Intergovernmental Payments
45500 Intergovernmental Payments

Miscellaneous
43010 Disability Awards/Settlements (Self Insurance Fund only)
44200 Medical Services (Self Insurance Fund only)
44992 Self Insurance Claims (Self Insurance Fund only)
44995 Miscellaneous 1,500            

    Total Materials and Services - To Schedule B 189,800$      

Transfers to Other Funds (List recipients):
45210 Property Reserve Fund -$              
45210 Equipment Reserve Fund -                
45210      
45210

   Total Interfund Transfers (Out) - To Schedule B -$             

JOSEPHINE COUNTY
Schedule E - Other Requirements

Adopted Budget
2008-09
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Cost 
Center FTE Job Title

Grade 
& Step

Annual 
Salary

Total 
Taxes & 
Benefits

Total 
Salary & 
Benefits

331110 1 Program Super M2109 61,361  28,198   89,559    
331110 1 Systems Support A1606 41,734  21,963   63,696    
331110 1 Systems Support A1602 37,565  20,653   58,218    
331110 1 Network Admin A1907 50,413  24,689   75,103    
331110 1 Network Admin A1912 56,073  26,467   82,541    
331110 1 Network Admin II A2012 59,163  27,438   86,601    
331110 1 Systems Support A1601 35,446  19,987   55,434    

7 341,756 169,395 511,151  

7 Personal Services per Schedule B 511,200  

2008-09

Josephine County
Schedule D - Personal Services

Information Technology
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Fund: Internal Services Fund (401)
Office/Division: Facilities
Program: Communications
Cost Center #: 361110

FTE Dollars
Resources:

Beginning Fund Balance -$                 

Program Revenues (Schedule C) 22,400             

Interfund Transfers (In) (Schedule C) -                   

Total Resources - To Schedule A 22,400$           
Requirements:

Expenditures:

     Personal Services (Schedule D) 3.0 225,500$         

     Materials and Services (Schedule E) 102,900           

     Interfund Transfers (Out) (Schedule E) -                   

     Capital Outlays directly from program (Schedule F) -                   

Contingency -                   

Ending Fund Balance -                   

Total Requirements - To Schedule A 3.0      328,400$         

Purpose of Program:

Communications provides telephone, cell phone, computer network and two way radio network 
support to all County departments and County facilities as well as equipment and technical 
support to 911, the City of Grants Pass (Police, Fire, and Public Works) and Josephine County 
Circuit Court.

Budget Amounts

JOSEPHINE COUNTY
Schedule B - Program Worksheet

Adopted Budget
2008-09
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Fund: Internal Serices Fund (401)
Office/Division: Facilities
Program: Communications
Cost Center #: 361110

Revenue
Source Budget
Code Amount

Revenues:
30000 Property Taxes -$               
30100 Prior Year Taxes
30900 Other Taxes
31100 Licenses, Permits and Fees
32100 Federal Grants
32200 State Grants
32300 Local Grants
32500 Private Grants
33100 Charges for Services 22,220           
33200 Sales of Materials
33300 Rental Charges 180                
34200 Fines and Forfeitures
35300 Interfund Payments
37100 Interest Earned
37200 Donations
37850 Equity Transfer In
37900 Miscellaneous

Total Revenues - To Schedule B 22,400$         

Transfers from Other Funds (List sources):
35200 -$               
35200
35200

Total Interfund Transfers (In) - To Schedule B -$               

JOSEPHINE COUNTY
Schedule C - Resources

Adopted Budget
2008-09
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Fund: Internal Services Fund (401)
Office/Division: Facilities
Program: Communicaitons
Cost Center #: 361110

Budget
Amount

Materials and Services:
Supplies:

43100 Office Supplies 300$             
43300 Operating Supplies 18,700          
43328 Uniforms and Protective Gear 200               
43770 Equipment (<$5,000) 16,700          
44910 Printing and Duplication 500               
44929 Postage and Shipping 200               
43340 Food and Related Supplies (CJ and Sheriff only)
43920 Ammunition (Sheriff only)
43740 Aviation Fuel (Airport only)

Fees and Services:
44001 Contracted Services 400               
44040 Advertising
44100 Professional Services
44922 Dues and Subscriptions
44990 Insurance 2,500            
44463 Witness Fees (DA only)

Training and Travel:
44410 Travel 1,400            
44451 Education and Training 2,500            

Facilities and Utilties:
44600 Utilities
44661 Communications 48,900          
44710 Rental - Land and Buildings
44720 Rental - Vehicles and Equipment
44810 Building Operation, Repairs and Maint (BOM) 700               
44840 Equipment Operation, Repairs and Maint (Fleet) 9,900            

Intergovernmental Payments
45500 Intergovernmental Payments

Miscellaneous
43010 Disability Awards/Settlements (Self Insurance Fund only)
44200 Medical Services (Self Insurance Fund only)
44992 Self Insurance Claims (Self Insurance Fund only)
44995 Miscellaneous

    Total Materials and Services - To Schedule B 102,900$      

Transfers to Other Funds (List recipients):
45210 Property Reserve Fund -$              
45210 Equipment Reserve Fund
45210
45210

   Total Interfund Transfers (Out) - To Schedule B -$             

JOSEPHINE COUNTY
Schedule E - Other Requirements

Adopted Budget
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Cost 
Center FTE Job Title

Grade 
& Step

Annual 
Salary

 Taxes & 
Benefits

Total 
Salary & 
Benefits

361110 1 Comm Tech A1712 55,354  25,746  81,100    
361110 1 Comm Prog Mgr M1810 54,511  27,189  81,700    
361110 1 Comm Tech A1701 40,518  22,182  62,700    

3 150,383 75,117  225,500  

3 Personal Services per Schedule B 225,500

2008-09

Josephine County
Schedule D - Personal Services
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Fund: Internal Services Fund (401)
Office/Division: Geographic Information Systems (GIS)
Program: GIS
Cost Center #: 332010

FTE Dollars
Resources:

Beginning Fund Balance -$                 

Program Revenues (Schedule C) 38,500             

Interfund Transfers (In) (Schedule C) -                   

Total Resources - To Schedule A 38,500$           
Requirements:

Expenditures:

     Personal Services (Schedule D) 1.0 83,200             

     Materials and Services (Schedule E) 24,400             

     Interfund Transfers (Out) (Schedule E) -                   

     Capital Outlays directly from program (Schedule F) -                   

Contingency -                   

Ending Fund Balance -                   

Total Requirements - To Schedule A 1.0      107,600$         

Purpose of Program:
The purpose of the Geographic Information Systems (GIS) program is to:
• Create, maintain, and distribute electronic data relating to the physical and cultural geography of 
Josephine County.  
• Facilitate processes and projects, related to this data, as they are undertaken by the various 
County divisions and programs.

Budget Amounts

JOSEPHINE COUNTY
Schedule B - Program Worksheet

Adopted Budget
2008-09
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Fund: Internal Services Fund (401)
Office/Division: Geographic Information Systems (GIS)
Program: GIS
Cost Center #: 332010

Revenue
Source Budget
Code Amount

Revenues:
30000 Property Taxes -$               
30100 Prior Year Taxes
30900 Other Taxes
31100 Licenses, Permits and Fees 11300 1,500             
32100 Federal Grants
32200 State Grants 25000 24,000           
32300 Local Grants
32500 Private Grants
33100 Charges for Services 11300 13,000           
33200 Sales of Materials
33300 Rental Charges
34200 Fines and Forfeitures
35300 Interfund Payments
37100 Interest Earned
37200 Donations
37850 Equity Transfer In
37900 Miscellaneous

Total Revenues - To Schedule B 38,500$         

Transfers from Other Funds (List sources):
35200 -$               
35200
35200

Total Interfund Transfers (In) - To Schedule B -$               

JOSEPHINE COUNTY
Schedule C - Resources

Adopted Budget
2008-09
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Fund: Internal Serivces Fund (401)
Office/Division: Geographic Information Systems (GIS)
Program: GIS
Cost Center #: 332010

Budget
Amount

Materials and Services:
Supplies:

43100 Office Supplies 1,000$          
43300 Operating Supplies 3,500            
43328 Uniforms and Protective Gear
43770 Equipment (<$5,000) 1,500            
44910 Printing and Duplication 200               
44929 Postage and Shipping 200               
43340 Food and Related Supplies (CJ and Sheriff only)
43920 Ammunition (Sheriff only)
43740 Aviation Fuel (Airport only)

Fees and Services:
44001 Contracted Services 15,400          
44040 Advertising
44100 Professional Services
44922 Dues and Subscriptions
44990 Insurance
44463 Witness Fees (DA only)

Training and Travel:
44410 Travel 1,200            
44451 Education and Training 1,000            

Facilities and Utilties:
44600 Utilities
44661 Communications 200               
44710 Rental - Land and Buildings
44720 Rental - Vehicles and Equipment
44810 Building Operation, Repairs and Maint (BOM)
44840 Equipment Operation, Repairs and Maint (Fleet)

Intergovernmental Payments
45500 Intergovernmental Payments

Miscellaneous
43010 Disability Awards/Settlements (Self Insurance Fund only)
44200 Medical Services (Self Insurance Fund only)
44992 Self Insurance Claims (Self Insurance Fund only)
44995 Miscellaneous 200               

    Total Materials and Services - To Schedule B 24,400$       

Transfers to Other Funds (List recipients):
45210 -$              
45210
45210
45210

   Total Interfund Transfers (Out) - To Schedule B -$             

JOSEPHINE COUNTY
Schedule E - Other Requirements
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Cost 
Center FTE Job Title

Grade 
& Step

Annual 
Salary

Total 
Taxes & 
Benefits

Total 
Salary & 
Benefits

332010 1 Gis Coordinator A1812 56,074  27,034  83,107    

1 56,074  27,034  83,107    

1 Personal Services per Schedule B 83,200

2008-09
Adopted Budget

Josephine County
Schedule D - Personal Services
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Fund: Internal Service Fund (401)
Office/Division: Legal Counsel/Law Library

Cost
Center 
Code Program Name FTE Resources Requirements

421110 Legal Counsel 4.0    -$                 376,100$          
421160 Law Library 0.6    117,700           117,700            

         Total Office/Division for Fund 4.6  117,700$        493,800$         

From Schedule B

JOSEPHINE COUNTY
Schedule A - Office/Division Summary of Programs

Adopted Budget
2008-09
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Fund: Internal Service Fund (401)
Office/Division: Legal Counsel
Program: Legal Counsel
Cost Center #: 421110

FTE Dollars
Resources:

Beginning Fund Balance -$                 

Program Revenues (Schedule C) -                   

Interfund Transfers (In) (Schedule C) -                   

Total Resources - To Schedule A -$                
Requirements:

Expenditures:

     Personal Services (Schedule D) 4.0 355,400$         

     Materials and Services (Schedule E) 20,700             

     Interfund Transfers (Out) (Schedule E) -                   

     Capital Outlays directly from program (Schedule F) -                   

Contingency -                   

Ending Fund Balance -                   

Total Requirements - To Schedule A 4.0      376,100$         

Purpose of Program:

As part of the Internal Service Fund, and to fulfill the requirements of the Josephine
County Charter and state law, the County Legal Counsel advises the governing
body and other county officers, renders services in connection with legal questions
of a civil nature arising in the discharge of their functions, prosecutes violations of
county law, and provides such additional services as determined between the
governing body and Legal Counsel, and in any other manner advises and represents 
the county.  

Budget Amounts

JOSEPHINE COUNTY
Schedule B - Program Worksheet

Adopted Budget
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Fund: Internal Service Fund (401)
Office/Division: Legal Counsel
Program: Legal Counsel
Cost Center #: 421110

Budget
Amount

Materials and Services:
Supplies:

43100 Office Supplies 1,300$          
43300 Operating Supplies 4,000            
43328 Uniforms and Protective Gear
43770 Equipment (<$5,000)
44910 Printing and Duplication 2,900            
44929 Postage and Shipping 400               
43340 Food and Related Supplies (CJ and Sheriff only)
43920 Ammunition (Sheriff only)
43740 Aviation Fuel (Airport only)

Fees and Services:
44001 Contracted Services
44040 Advertising
44100 Professional Services 1,500            
44922 Dues and Subscriptions 1,500            
44990 Insurance 2,500            
44463 Witness Fees (DA only)

Training and Travel:
44410 Travel 3,500            
44451 Education and Training 2,500            

Facilities and Utilties:
44600 Utilities
44661 Communications 350               
44710 Rental - Land and Buildings
44720 Rental - Vehicles and Equipment
44810 Building Operation, Repairs and Maint (BOM)
44840 Equipment Operation, Repairs and Maint (Fleet)

Intergovernmental Payments
45500 Intergovernmental Payments

Miscellaneous
43010 Disability Awards/Settlements (Self Insurance Fund only)
44200 Medical Services (Self Insurance Fund only)
44992 Self Insurance Claims (Self Insurance Fund only)
44995 Miscellaneous 250               

    Total Materials and Services - To Schedule B 20,700$       

Transfers to Other Funds (List recipients):
45210 -$              
45210
45210
45210

   Total Interfund Transfers (Out) - To Schedule B -$             

JOSEPHINE COUNTY
Schedule E - Other Requirements

Adopted Budget
2008-09
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Fund: Internal Service Fund (401)
Office/Division: Legal Counsel
Program: Law Library
Cost Center #: 421160

FTE Dollars
Resources:

Beginning Fund Balance 30,000$           

Program Revenues (Schedule C) 87,700             

Interfund Transfers (In) (Schedule C) -                   

Total Resources - To Schedule A 117,700$         
Requirements:

Expenditures:

     Personal Services (Schedule D) 0.6 36,300$           

     Materials and Services (Schedule E) 81,400             

     Interfund Transfers (Out) (Schedule E) -                   

     Capital Outlays directly from program (Schedule F) -                   

Contingency -                   

Ending Fund Balance -                   

Total Requirements - To Schedule A 0.6      117,700$         

Purpose of Program:
The County Law Library provides legal reference services to attorneys, judges and to 
the public.  The law librarian assists patrons in finding applicable statutes and
administrative rules in state and federal systems, provides basic legal research
for patrons who request searches using their own search terms, and assists
attorneys and judges with basic research.  The law librarian maintains current
print resources for legal research within budgetary constraints and maintains
electronic database contracts providing resources for legal research.  As a part of
the law library function, the law librarian provides referrals to other community sources
of information and assistance, such as the Women's Crisis Support Team, Oregon
Law Center and Oregon State Bar Attorney Referral Service.

Budget Amounts

JOSEPHINE COUNTY
Schedule B - Program Worksheet

Adopted Budget
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Fund: Internal Service Fund (401)
Office/Division: Legal Counsel
Program: Law Library
Cost Center #: 421160

Revenue
Source Budget
Code Amount

Revenues:
30000 Property Taxes -$               
30100 Prior Year Taxes
30900 Other Taxes
31100 Licenses, Permits and Fees
32100 Federal Grants
32200 State Grants
32300 Local Grants
32500 Private Grants
33100 Charges for Services 10325 85,000           

11700 500                
34710 2,200             

33200 Sales of Materials
33300 Rental Charges
34200 Fines and Forfeitures
35300 Interfund Payments
37100 Interest Earned
37200 Donations
37850 Equity Transfer In
37900 Miscellaneous

Total Revenues - To Schedule B 87,700$         

Transfers from Other Funds (List sources):
35200 -$               
35200
35200

Total Interfund Transfers (In) - To Schedule B -$               

JOSEPHINE COUNTY
Schedule C - Resources

Adopted Budget
2008-09
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Fund: Internal Service Fund (401)
Office/Division: Legal Counsel
Program: Law Library
Cost Center #: 421160

Budget
Amount

Materials and Services:
Supplies:

43100 Office Supplies 400$             
43300 Operating Supplies 65,900          
43328 Uniforms and Protective Gear
43770 Equipment (<$5,000)
44910 Printing and Duplication 1,350            
44929 Postage and Shipping 100               
43340 Food and Related Supplies (CJ and Sheriff only)
43920 Ammunition (Sheriff only)
43740 Aviation Fuel (Airport only)

Fees and Services:
44001 Contracted Services
44040 Advertising
44100 Professional Services
44922 Dues and Subscriptions 300               
44990 Insurance
44463 Witness Fees (DA only)

Training and Travel:
44410 Travel 2,500            
44451 Education and Training 500               

Facilities and Utilties:
44600 Utilities
44661 Communications 50                 
44710 Rental - Land and Buildings
44720 Rental - Vehicles and Equipment
44810 Building Operation, Repairs and Maint (BOM) 9,300            
44840 Equipment Operation, Repairs and Maint (Fleet)

Intergovernmental Payments
45500 Intergovernmental Payments

Miscellaneous
43010 Disability Awards/Settlements (Self Insurance Fund only)
44200 Medical Services (Self Insurance Fund only)
44992 Self Insurance Claims (Self Insurance Fund only)
44995 Miscellaneous 1,000            

    Total Materials and Services - To Schedule B 81,400$       

Transfers to Other Funds (List recipients):
45210 -$              
45210
45210
45210

   Total Interfund Transfers (Out) - To Schedule B -$             

JOSEPHINE COUNTY
Schedule E - Other Requirements

Adopted Budget
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Cost 
Center FTE Job Title

Grade 
& Step

Annual 
Salary

Total 
Taxes & 
Benefits

Total 
Salary & 
Benefits

Legal 
Counsel

Law 
Library

421110 1 Legal Administrat M1911 58,882  27,419  86,300  86,300    
421110 0.8 Asst Counsel II M2710 60,043  24,153  84,196  84,196    
421110 1 Legal Counsel E0601 97,991  39,715  137,706 137,706  
421110 0.8 Dept Asst M0601 17,888  5,105    22,993  22,993    
421160 1 Law Clerk M1303 39,246  21,250  60,496  24,199    36,298   

4.6 274,050 117,642 391,692 355,394  36,298   

Personal Services per Schedule B:
4.0   Legal Counsel 355,400
0.6   Law Library 36,300
4.6

Program Allocation

Josephine County
Schedule D - Personal Services

Legal Counsel Office
Adopted Budget

2008-09
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