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Doing Business in Josephine County

The Josephine County Board of Commissioners welcomes your new business! While the County
does not issue business licenses, the Rural Land Development Code requires a process to
approve businesses according to zoning, level of development and type of operation proposed.
Other state and local rules apply to new business development as well, related to public health
and building standards. The information contained in this guide is offered to help you
understand the approval process.

Commercial and Industrial zoning exists primarily to designate where products will be made
and sold, or services will be located. Businesses may also be located in residential and resource
zones; however, the review process requires different standards and criteria. Mitigation for
potential impacts to adjoining properties and protections for the character of a neighborhood
may be a condition of businesses located in these zones. A change in business type, size,
facilities or location in any zone should be preceded by an inquiry to the Planning
Department to insure consistency with County requirements.

If moving a business into an existing structure where a similar business use was lawfully
established, the Planning Department review will be minimal. The new business submits a Land
Use Compatibility Statement, and the Department determines if impacts to infrastructure and
environment, and the number of customers and employees generated, are similar to the
previous business operation. If so, no further Planning review is warranted. An interior
remodel of existing structures may still require permits from the Building Safety Office, and
Environmental Health will review plumbing and food preparation areas prior to occupancy.

New or expanding business locations require a pre-application for site plan review when:

e A new business use is going into an existing structure

e A new or existing business is substantially remodeling a structure; adding to the existing
footprint; or constructing a new building

e An established business is changing the use on the site

Other agencies will be noticed during pre-application review in order to determine any
requirements they may have, and the level of Josephine County review will be determined by
the Planning Director. If the Director finds that the proposal does not trigger the requirement
for site plan review, no further review will be required and a Development Permit may be
issued. If the proposal is more complex due to the type of business operation or the
construction of additions or new structures, the Director will determine if a ‘Standards Only’
review will suffice, or if a Site Plan Review application is required. Site Plan Review always
requires public notice to adjoining neighbors; a ‘Standards Only’ review generally does not.
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Public Notice allows for members of the public to comment on your proposal and also provides
an opportunity for appeal if they disagree with the final decision made by the Planning
Department. As the applicant you also have the ability to appeal a decision for denial or the
conditions of approval. Appeals to decisions made by the Planning Director are heard by the
Board of County Commissioners, and may affirm or reverse the Director’s decision, or change
the conditions of approval.

At any level of review, the resulting decision will include conditions of approval and will expire 2
years after the date of the decision. An extension of 2 years or a determination that the project
is ‘substantially developed’ to vest the land use approval may be requested during the term of
the permit approval. All land use decisions require final authorization from the Planning
Department by issuance of a Development Permit.

Other agencies Planning may include in the review for comment and/or requirements:

e Oregon Department of Environmental Quality (hazardous materials, septic issues)

e Oregon Department of Transportation (Highway access, signs, traffic)

e Public Health (lodging, food preparation and service)

e Public Works (County road access, signs, traffic)

e Building Safety (structural, electrical and plumbing, occupancy-type requirements, ADA
compliance)

e Oregon State Fire Marshal (Oregon fire code)

e Local Fire Districts

Process timelines depend on the details of each proposal

e Pre-application: 4 to 6 weeks resulting in a decision or further review
e ‘Standards Only’ Review: 4 to 8 weeks resulting in decision, may include Public Notice
e Site Plan Review: 4 to 16 weeks resulting in decision, includes Public Notice

Final steps: A Development Permit is necessary to obtain a Building Permit, and approval from
DEQ and County Environmental Health before occupying the building with your business. As
these agencies are involved from the beginning, through the pre-application process, you may
use that opportunity to ask questions and gain their assistance early on, when planning your
business site development, assessing costs, and scheduling construction. Refer to the attached
Land Use Process chart as a guide for the steps to land use permit approval. All businesses
operating in Oregon are required to file a Business Personal Property Return in each county
they do business. For more information, please contact the Assessor’s Office at (541)474-5260.
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LAND USE PERMIT PROCESS FOR BUSINESS DEVELOPMENT

Solid arrows represents the most likely next step, dotted
arrows a possible next step. Details of the project will

determine the level of review

Replacing Existing Use
with Similar Use
Land Use Compatibility
Statement (5125)
1-2 weeks

l

NO Permit Required

Existing Structure
and use with no
significant impacts

Remodel/Addition
and/or use with
minimal impact

v

New or Expanded Use
Pre-application ($375)
Determine Level of Review
and Agency Notice
4-6 weeks

h 4

New Structure
and/or complex use with
potential for impact to
neighbors

v

Standards Only Review
(5650)
4-8 weeks

Full Site Plan Review
(52000-53750)
4-16 weeks

A 4

'

Public Notice

w

Decision = }eeeeeees B Denial
Y l NO DEVE%OPMENT
Development Approval with Conditions
Permit @§—] 2 yearswith 2 year extension
($275)
. Appeal
e T . To Board of County
Commissioners
DEQ = Building Safety OCCUPANCY
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If you live in Josephine County

Permit Process

Road pproach Permit

From
Public Works
SiER
Development Permit
From 700 NW Dimmick Street Suite C
Planning Department (541) 474-5421

Sewer Permit Septic Permit
From 2 From
City of Grants Pass

Building Permit
From
Building Safety Dept.

If you live in the City of Cave Junction

STEP 1 Development Permit |
From 222 W. Lister Street

City of Cave Junction (541) 592-2156

‘Sewer Permit | Septic Permit
From | From
City of Cave Junction | DEQ

S C Ene Fac]

Building Permit
From
Building Safety Dept.
in Grants Pass

s/all/mstr/hndout/res/gen
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