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POSITION DESCRIPTION 
 
 
 Job Title: Transport Officer  
 Department:  Juvenile Justice   
 FLSA Status:  Non-Exempt   
 Job Code:  2462   
 WC Code:  9410  
 Effective Date:  July 1, 2013 
    Last Revised:    
 Pay Grade: A13   
 Union: AFSCME   
  
 
SUMMARY   
Responsible for providing secure and non-secure transports for youth to and from detention, youth correctional 
facilities, treatment centers, foster homes and community placements.  Incumbents in this position also provide 
transportation and supervision for youth performing community service projects.   
 
ESSENTIAL DUTIES AND RESPONSIBILITIES 
(Illustrative Only. Any single position in the classification will not necessarily involve all of the listed duties below and 
other positions will involve duties which are not listed. These duties represent the essential functions needed of 
persons in this classification.)  
 
1. Take youth into secure custody by applying appropriate mechanical restraints. 
  
2. Complete booking and release paperwork as appropriate. 
  
3. Search detained youth for weapons, contraband and other harmful articles. 
 
4. Operate a variety of motor vehicles in all weather conditions.  
  
5. Supervise individual or groups of youth performing community service projects or activities. 
  
6. Document community service and write incident reports as needed.   
  
7. Intervene in crisis situations using guidance, support and, at times, physical intervention with youth in custody. 
 
8. Other related duties as assigned by the director. 
 
 
SUPERVISORY RESPONSIBILITIES 
This position has no supervisory responsibilities. 
 



 

 

QUALIFICATIONS   
To perform this job successfully, an individual must be able to perform each essential duty satisfactorily.  The 
requirements listed are representative of the knowledge, skill and/or ability required.   
 
EDUCATION AND EXPERIENCE 
Associate’s degree (A.A.) or equivalent from a two-year college or technical school; and six months to one year related 
experience and/or training; or equivalent combination of education and experience; or ability to obtain education 
requirement prior to end of probationary period. 
 
JOB IMPACT   
Consequences of error could include exposure to litigation and public embarrassment due to such incidents as 
violation of civil and/or legal rights; victim injury by juvenile; or physical, sexual or emotional abuse to a juvenile put 
back into a situation where he/she is at risk. 
 
JOB CONTACTS   
This position requires working with juveniles falling under the jurisdiction of the court and status offender referrals, their 
families, the court system, law enforcement, schools, other County, state and federal departments and social service 
agencies. 
 
LANGUAGE SKILLS 
Ability to read, analyze, and interpret general business periodicals, professional journals, technical procedures, or 
governmental regulations. Ability to write reports, business correspondence, and procedure manuals. Ability to 
effectively present information and respond to questions from groups of managers, clients, customers, and the general 
public. 
 
MATHEMATICAL SKILLS 
Ability to add, subtract, multiply, and divide in all units of measure, using whole numbers, common fractions, and 
decimals. Ability to compute rate, ratio, and percent and to draw and interpret bar graphs. 
 
REASONING ABILITIES 
Ability to solve practical problems and deal with a variety of concrete variables in situations where only limited 
standardization exists. Ability to interpret a variety of instructions furnished in written, oral, diagram, or schedule form. 
Ability to apply common sense understanding to carry out instructions furnished in written, oral, or diagram form. Ability 
to work as a team and willingness to support and backup fellow shift employees. 
 
OTHER SKILLS AND ABILITIES 
Utilizing computer software to access/update files and to generate reports; the operation of standard office equipment.   
 
CERTIFICATES, LICENSES, REGISTRATIONS 
Possession of or ability to obtain a valid Oregon Driver’s License; safe driving record. Obtain and maintain First 
Aid/CPR Certification.   
 
BACKGROUND INVESTIGATION 
Those employed in this position are subject to a background investigation including criminal background investigation 
and substance abuse testing.  Conviction of a crime may disqualify an individual for this position.  Individuals in this 
position are required to receive and maintain approval for employment in the position from the Department of Human 
Services criminal records unit. 
 
PHYSICAL DEMANDS 
The physical demands described here are representative of those that must be met by an employee to successfully 
perform the essential functions of this job. Reasonable accommodations may be made to enable individuals with 
disabilities to perform the essential functions. 
 
WORK ENVIRONMENT  
The work environment characteristics described here are representative of those an employee encounters while 
performing the essential functions of this job.   Youth are in custody and risk of injury, self-inflicted or otherwise, is 
constant. Incumbent must be intently alert their entire shift.  While performing the duties of this job, the employee is 
frequently exposed to outside weather conditions. The employee is occasionally exposed to moving mechanical parts. 



 

 

The noise level in the work environment is usually moderate. Youth may be angry, hostile and potentially dangerous, 
and may use loud, threatening verbal abuse. 
 
 
 
 
 
 
 
 
 
 
 
 
 
  



 

 

 

 
PHYSICAL REQUIREMENTS 

Check if 
required for 
essential job 

function 

Activity Never 0% Occasionally      
1-33% 

Frequently     
34-66% 

Continuous    
67-100% 

 Standing     

 Sitting - 1/2 hour plus     

 Moving about work area     

 Bending forward     

 Stoop position - 1 minute plus     

 Climbing stairs - 1 floor     

 Crawling - hands & knees     

 Reaching overhead     

 Lifting strength # of pounds = 100lbs   

 Lifting      

 Patient Lifting     

 Lifting Overhead     

 Moving carts, etc.     

 Carry items     

 Dexterity/Coordination     

 Keyboard Operation     

 Rapid-mental/hand/eye coord.     

 Operation of motor vehicle     

Speech, Vision & Hearing 

 Distinguish colors  Yes:     No:      

 Distinguish shades  Yes:     No:      

 Depth perception  Describe: For driving 

 Ability to hear  Normal Speech Level: Yes 

 Other Spec. Hearing Req.  Describe:        

Exposure - Environmental Factors 

 Heat     

 Cold     

 Humidity     

 Wet Area/Slippery     

 Noise     

 Dust     

 Smoke     

 Vibration     

 Chemical Solutions     

 Uneven Area     

 Ladder/Scaffold     

 Ionization     

 Radiation     

 Body Fluids     

 


